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Message from the Principal 

Dear Parents and Families, 

Welcome to the 2025–2026 school year at the James Otis School! I am very proud to 
serve as Principal of the James Otis, a school where we believe each and every student 
receives the very best education. Our students come to school happy and ready to 
learn, supported by licensed professional teachers who are deeply committed to their 
growth. 

At the James Otis School, we hold high expectations for both academic and social 
success. Our mission, in partnership with families and community agencies, is to 
provide a challenging instructional program that fosters intellectual and social 
development for every child. We strive to cultivate a capacity and sustaining desire for 
lifelong learning so that our students may thrive as productive and responsible citizens 
in a democratic society. 

The administration and faculty are dedicated to creating an atmosphere that 
encourages respect, academic excellence, and personal growth. All staff work 
collaboratively with the shared commitment to the success of every child. 

This year, we are honored that you have chosen to partner with us as we embark on the 
journey of supporting your child’s learning and development. At the Otis, we pride 
ourselves on fostering an inclusive and joyful learning community where students 
develop critical thinking, confidence, and the skills necessary to become active 
contributors to both our school and the broader community. Our goal is to nurture 
courageous and confident decision-makers who will one day lead with integrity and 
vision. 

We also believe that families are essential partners in this work. By working 
together—staff, students, and families—we will ensure that every child reaches their 
fullest potential. This Parent/Student Handbook is designed to provide you with 
information about our school community, resources to support your family, and ways to 
connect with our staff. 

Thank you in advance for your collaboration and support. Together, we will make this 
school year a successful and memorable one for every child in the Otis community. 

With great pride and gratitude, 

Paula Cerqueira-Goncalves, Principal 
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Staff Directory 
 
 
Name Title Email Address 

SCHOOL LEADERSHIP & OUT OF CLASSROOM SUPPORT 

Ms. Cerqueira-Goncalves Principal pgoncalves@bostonpublicschools.org  
Ms. Maritsa  Rosado  Secretary mreyesrosado@bostonpublicschools.org 
Ms. Mara DosSantos  Community Field Coordinator mdossantos@bostonpublicschools.org 

Ms. Jessica Osorio Family Liaison josorio@bostonpublicschools.org 
Ms. Serena Accomazzi School Social Worker saccomazzi@bostonpublicschools.org 

                                                                            SUPPORT STAFF 

Ms. Ana Velasquez School Psychologist avelasquez@bostonpublicschools.org 
Ms. Amanda Bakos Nurse abakos@bostonpublicschools.org 

Ms. Danielle Staelen Speech Language dstaelen@bostonpublicschools.org 
Ms. Paola Pinilla Multilingual Speech (Spanish) ppinilla@bostonpublicschools.org 

Ms. Amanda Carvalho Multilingual Speech(Portuguese)  
Katherine Kroeger Occupational Therapist kkroeger@bostonpublicschools.org 

Ms. Melissa Freelove Physical Therapy mfreelove@bostonpublicschools.org 
Amanda Esar MTDHH aesar@bostonpublicschools.org 

Mr. Stephen Jordan Orientation & Mobility sjordan3@bostonpublicschools.org 
Ms. Kimberly Paulson Coordinator of Special Education                  klally@bostonpublicschools.org 
Ms. Kathryn LoGrasso Intervention ESL                  klograsso@bostonpublicschools.org 
Ms. Katherine Husgen ESL Specialist khusgen@bostonpublicschools.org 

Ms. Sheila Hanson ESL Specialist shanson@bostonpublicschools.org 
Mr. Stephen Carney Inclusion Specialist scarney@bostonpublicschools.org 

Ms. Emma Jenkins Sullivan ESL Specialist ejenkinssullivan@bostonpublicschools.org 
Ms. Samantha McFarland Inclusion Specialist smcfarland@bostonpublicschools.org 

 TBD ESL Specialist   
Ms. Kiley Stewart                    Inclusion  Specialist kstewart3@bostonpublicschools.org 

Mr. Rathanak                      Resource Room eseal@bostonpublicschools.org 
Ms. Teresa DiCostanzo                         Math Specialist tdicostanzo@bostonpublicschools.org 

Jessica Serafina                    Cluster Substitute  
Nayely Martinez                     Cluster Substitute  

                                                                                   K1-K2 TEAM 

Ms. Emily Katz K1 Teacher   ekatz2@bostonpublicschools.org  
Ms. Nancy Thompson K1 Teacher nthompson2@bostonpublicschools.org 

Ms. Julia Trainor K2 Teacher jsousa5@bostonpublicschools.org 
Ms. Brianna Santilli K2 Teacher bpoirier@bostonpublicschools.org 

Ms. Morgan Gooding K2 Teacher mgooding@bostonpublicschools.org 
Ms. Brenda Orellana K1 Instructional Aide borellana@bostonpublicschools.org 
Ms. Maria Crawford K1 Instructional Aide mcrawford3@bostonpublicschools.org 
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Ms. Mickaela Daly K2 Instructional Aide mdaly2@bostonpublicschools.org 
Ms. Ruth Del Valle K2 Instructional Aide rdelvalle@bostonpublicschools.org 

Ms. Malika El Hadeg K2 Instructional Aide melhadeg@bostonpublicschools.org 

                                                                             GRADES 1-2 TEAM 

Ms. Whitney Weeder Grade 1 Teacher wjenningsweeder@bostonpublicschools.org 
Ms. Michaela Boughter Grade 1 Teacher  mhyland@bostonpublicschools.org 
Ms. Katharine Pagano Grade 1 Teacher kpagano@bostonpublicschools.org 

Ms. MeaganRagusa Grade 2 Teacher mcook@bostonpublicschools.org 
Ms.  Izabella  von Beren Grade 2 Teacher ivonberen@bostonpublicschools.org 

Ms. Cristina Tighe Grade 2 Teacher               ctighe2@bostonpublicschools.org 
Ms. Diana Iranzo 2nd Grade Instructional Aide             diranzo@bostonpublicschools.org 

                                                                          GRADES 3-4 TEAM 

Ms. Devon Galante Grade 3 Teacher dgalante2@bostonpublicschools.org 
Ms.Leah  Smith Grade 3 Teacher lsmith@bostonpublicschools.org 
Mr. Jared Prince Grade 3 Teacher jprince3@bostonpublicschools.org 

Mr. Andrew Conlin Grade 4 Teacher aconlin2@bostonpublicschools.org 
Ms. Jane Tuite Grade 4 Teacher jtuite@bostonpublicschools.org 

Ms. Deana Fetherston Grade 4 Teacher dstruppa@bostonpublicschools.org 
                                                                            GRADES 5-6 TEAM 

Ms. Jessica Hyland Grade 5 Teacher jhyland@bostonpublicschools.org 
Ms. Mari Joy Eisele Grades 5 Teacher meisele@bostonpublicschools.org 
Mr. Vasili  Mallios Grades 6 Teacher vmallios@bostonpublicschools.org 
Ms. Melinda Chan Grade 6 Teacher mchan3@bostonpublicschools.org 

                                                                                   SPECIALISTS 

Mr. Constantinos Mallios PE  cmallios@bostonpublicschools.org 
Ms. Gabrielle Wenc Spanish  gwenc2@bostonpublicschools.org 
Ms. Mazda Delgado Music mdelgado2@bostonpublicschools.org 

Ms. Ella Stanley  Science estanley2@bostonpublicschools.org 
Ms. Amena Hamdi Art ahamdi@bostonpublicschools.org 
Ms. Kathleen Doyle                                  Drama                      kdoyle@bostonpublicschools.org 

                                                                KITCHEN & CUSTODIAL STAFF 

Mr. Chris Stapleton Head Custodian cstapleton@bostonpublicschools.org 
Ms. Renee West Cafeteria Manager rwest3@bostonpublicschools.org 

Ms. Carmen Villega Lunch Monitor cvillega@bostonpublicschools.org 
Ms. Elizabeth Borjas Lunch Monitor eborjas@bostonpublicschools.org 
Ms. Rhina Navarro Lunch Monitor rnavarro@bostonpublicschools.org 
 Ms. Karima Bouga Lunch Monitor kbouga@bostonpublicschools.org 

Ms. Hayat Haichame Lunch Monitor hhaichame@bostonpublicschools.org 
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Schedule 
Morning program: 7:15 am to 8:00 am 

Office Hours: 8:00 am to 3:30 pm 

School Hours: 8:20 am to 3:00 pm 

Breakfast: 8:00 am to 8:20am 

After School program 3:00pm-5:45pm 

Arrival 

Students should arrive at school between 8:00am and 8:20am. Doors will be open at 
8:00am. Students who are dropped off by a parent should enter through the back of the 
school yard. K2 students in Ms. Santili’s  class should be dropped off at the classroom 
door in the front. Teachers will be at both locations to meet and greet students. (For the 
first couple of weeks Kindergarten students will meet in the front deck.)  

It is the responsibility of the parent to ensure that students arrive at school by 8:20AM 
every day. This is the time when the teacher prepares the children for the day. Those 
students who arrive to school late (after 8:20 AM) have missed that important part of the 
day. Students arriving after 8:20 am are considered tardy. They must report to the office 
with the adult who transported them in order to receive a late pass before going to class.  

Attendance Policy BPS Superintendent Circular Attendance Policy Superintendent 
Circular BPS  

Dress Code 

The James Otis School has a MANDATORY school uniform policy. Uniforms with the 
logo can be purchased at the James Otis in the main office. The logo is not mandatory. 
Plain clothing options can be purchased at Old Navy, Primark, or Walmart. The colors 
are as follows: white, navy blue or light blue shirts and navy blue or khaki pants or skirts. 

Physical Education: Same colors as above but comfortable attire recommended (t-shirts, 
sweatpants, shorts, etc.). Sneakers are required in order to participate in physical 
education class. 
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Breakfast  

Breakfast begins at 8:00am and ends at 8:20. Students should arrive for breakfast at 
8:00am. Kindergarten students will eat breakfast in their classroom and 1-6 grade will eat 
breakfast in the cafeteria unless it is a Go and Grab day. Bus riders will always be 
provided with breakfast when their bus arrives. Students can only have one choice of 
breakfast.  

Dismissal 

Students being picked up by a caregiver are to be picked up at the back of the school at 
3:00 pm. Please be prompt. No one is allowed to wait inside the building for safety 
reasons. Students in grades K1-grade 2 who have not been picked up by 3:05, can be 
picked up in the main office. Students in grades 3 and up will remain in the school yard 
waiting for a caregiver. 

Early Release of Students 

If you will be picking up your child early, please send a note, call, text, or email the 
school. Students may not be released early from school unless the parent or another 
authorized adult has come to the office to sign them out. Students may not leave early 
other than for a doctor’s appointment or family emergency. We ask that you make such 
appointments after school.  

Teachers may not release any child. The nurse or office will contact parents of students 
who become ill at school. Parents must pick up these students at school. Please make 
sure you always have an updated phone number on file in the office.  

Absence Procedures 

In order to ensure the safety of students, you are requested to call, email, or text the 
school by 8:15 AM every day your child will be absent from school.  Any absence from 
school requires a written note from you, including the students’ first and last name, 
classroom number, and symptoms upon your child’s return to school. In addition, a 
doctor’s note may be submitted. Please remember that a student must be in school for 
four instructional hours to be considered in attendance.  

Attendance 

Students will be awarded perfect attendance  at the end of each month. Perfect 
attendance is when a student has been in school every day of the month and has no 
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tardies, excluding those tardies that are excused for medical appointments or 
school-issued transportation.  

Chronic absenteeism is defined as missing 10 percent or more of the school year 
in any given period. All absences are included as it relates to chronic absenteeism, 
regardless of whether the absence is excused or unexcused. For an entire school year, 
a student who misses 18 school days, or about two days per month, will be 
considered chronically absent. Students who do not show up to school regularly miss 
out on fundamental learning skills and the chance to build a habit of consistent 
attendance that they can maintain in their post-secondary education, their career, and 
throughout their life. 

Chronic absenteeism significantly increases the likelihood that a student will fall off-track 
academically and struggle to keep pace with their peers. Chronic absenteeism in the 
early grades can influence whether a student reads proficiently by the end of the third 
grade; and by the sixth grade, it becomes a leading indicator of whether a student will 
drop out of high school. 

Vacations  

It is our expectation that families adhere to the district school calendar.  Every day at 
school is meaningful to our students. Therefore, please plan family vacations 
according to the school calendar. For emergency situations, an attendance contract 
will need to be signed. These will be reviewed and granted on a case by case basis. 
Extended absences may result in discharge from our school; if this happens, parents will 
need to re-register their students and may not be readmitted to our school. BPS District 
Calendar 25-26 

Snow Days 

In case of severe weather conditions, classes will be held unless an announcement has 
been made on the radio and/or television stating that all Boston Public Schools are 
closed. Check your local TV,  radio or email for BPS cancellations. Do not call the 
school.  
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Parent Engagement 
Communication  

Communication among administration, teachers, and parents is critical to your student’s 
success.  Parents are encouraged to contact the teacher, if they have a question or 
comment.  The teacher will return the call or set up a conference as soon as possible.  
For any classroom based concern, the parent is expected to contact the teacher or Mara 
Dos Santos. Parents should be informed on a regular basis of upcoming projects and 
activities in school, and the teacher should be informed of any situation at home that may 
affect a child’s school performance. Parent/Teacher Conferences are held once a year, in 
the fall. We also hold Academic Parent Teacher Team Meetings (APTT) 3x times a year. 
Those are held in the Fall, Winter and Spring. Open House will be held on Wednesday, 
October 1, 2025. We’re excited to announce that our school will use ParentSquare 
as our primary platform for communication!  

Procedure for Addressing Concerns 

The first step in dealing with the classroom, including programs, assignments, 
homework, student discipline, student disagreements, and concerns specifically related 
to the classroom, is to make an appointment to meet with the teacher by sending him/her 
a written note. 

Should the problem not be resolved by the classroom teacher, contact Ms. Mara Dos 
Santos either by phone at 617-635-8372 or make an appointment to come to the office.  

School Parent Council (SPC) 

The School Parent Council will meet on a monthly basis. ALL parents of children in the 
James Otis School are automatically enrolled in the SPC and are encouraged to attend 
meetings.  This is a great chance for you to voice your opinions, concerns, and 
comments regarding your child’s education at the James Otis, as well as learn new and 
exciting things about the school. 

Emergency Cards 

Emergency forms must be filled out and returned at the beginning of the school year.  
Parents are asked to provide work numbers and at least two local telephone numbers of 
people who will be responsible for the child when the parent is not available. Remember, 
this information is for your child’s safety. The information will not be released to anyone 
except your child’s teacher. PLEASE NOTIFY THE SCHOOL IMMEDIATELY OF ANY 
CHANGES ON THE EMERGENCY CARD. 
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Volunteers/School Visitation  

We encourage parents to visit their child’s classroom and become acquainted with their 
child’s teachers. Contact your child’s teacher to coordinate a time. Upon arrival to school, 
you must check into the main office. ALL visitors are to register in the office and must 
wear a visitor’s pass while on school grounds.  

Field Trips 

Prior to any field trip, a note will be sent home describing the trip and explaining any fees 
involved.  This notice includes a permission slip that MUST be signed by the 
parent/guardian and returned to the child’s teacher. Students will not be allowed to go on 
a field trip unless the permission slip is signed and returned. 

Parent chaperones must complete a CORI each year and be approved by BPS in order 
to attend field trips. Please see Ms. Rosado, our school secretary, for information on how 
to fill out a CORI form. 

Field trips are an extension of the curriculum and all students are expected to participate 
on the trips. Often there are follow-up lessons that directly relate to the field experience. 

Birthday Celebrations  

Some of our students celebrate their birthdays during school time by bringing treats.  
Please make arrangements with your child’s teacher for times to bring the birthday 
treats. Please remember to come to the office first. No homemade treats are allowed, 
and we are a peanut-free school.  
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Safety 

 
SAFETY DRILLS 
 
The safety of our students and staff is our number one priority. We have plans in place 
in the event of an emergency and these plans are communicated to staff. We also follow 
the Superintendent’s Circulars on Fire Safety and Emergency which are located on the 
Boston Public Schools website. 
 
Each Boston Public School conducts a minimum number of mandatory drills to practice 
in the event of an emergency. Twice a year, we perform Safe Mode (External Threat) 
and Internal Threat drills, where students locate the “Safe Spot” within the classroom 
or school. We also conduct mandatory quarterly Fire Drills. Teachers are educated on 
these policies and then prepare students with age-appropriate lessons. We also reflect 
on the success of our drills to improve our systems for communication and execution of 
the policies. 
 
We ask families to remind children that the purpose of drills is to practice in case of an 
emergency. The important rule of thumb is to listen to the responsible adult and follow 
their directions for either containment or evacuation. If families have questions about 
our safety drills, please contact Ms. Goncalves, the school principal. 
 
 
ANTI-BULLYING 
 
The definition of Bullying according to the Massachusetts Department of Elementary 
and Secondary Education is, "the repeated use by one or more students [aggressor(s)] 
of a written, verbal or electronic expression or a physical act or gesture or any 
combination thereof, directed at a target that: (i) causes physical or emotional harm to 
the target or damage to the target's property; (ii) places the target in reasonable fear of 
harm to him/herself or of damage to his/her property; (iii) creates a hostile environment 
at school for the target; (iv) infringes on the rights of the target at school; or (v) 
materially and substantially disrupts the education process or the orderly operation of a 
school. For the purposes of requirements related to this law, bullying shall include 
cyber-bullying. See Section 5 of the legislation for more details on the definition of 
cyber-bullying and more". For more information visit the Boston Public Schools 
anti-bullying page: https://www.bostonpublicschools.org/antibullying. 
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Health and Wellness  
Snacks  

If your child will bring snacks to school, snacks should be healthy in nature.  Fruit, 
vegetables, cheese, yogurt, or crackers are good choices. We are fortunate to have 
received a fresh fruit and vegetable grant that will provide a healthy snack to students 
two-three times a week. 

Students are only allowed to drink water in the classrooms. Reusable water bottles are 
strongly encouraged and can be filled at water stations on each floor.  

Please refrain from sending in all TAKI’s, Spicy Doritos, and Hot Cheetos due to the 
nature of some of the ingredients in these particular snacks which have been found to 
cause stomach pain, hyperactivity, and decreased immune response.  Unfortunately, if a 
student brings in any of these products to school they will be held until the end of the day 
or discarded.   

Smoking  

BPS Policy – see Superintendent Circular #SHS-18. Smoking is prohibited on school 
property at all times.  The Board of Education follows very clear rules about students 
possessing cigarettes or other substances. 

 

Medication Policy  

In accordance with state law, only the school nurse, another registered nurse employed 
by the district, or the student’s parent or legal guardian may administer medication to 
students in school. Medication must be delivered to the school nurse by the student’s 
parent or legal guardian accompanied by a note indicating the student must take 
medication. It must be in its original container, labeled with name of child, current 
dosage, date of prescription, prescription number and name of doctor.  

When medication needs to be given on a trip, arrangements will have to be made to 
accommodate that child’s needs.  
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Immunization 

Immunizations are reviewed annually to be sure all student records are up-to-date.  The 
nurse would appreciate your forwarding verification from the physician when any booster 
is given. 

Please deliver any updated physicals, immunizations, diagnoses (allergies, etc.) to the 
attention of Nurse Bakos abakos@bostonpublicschools.org.  
 
Nurse Bakos will meet with your child if he/she is sent to the Nurse’s office in order to 
assess his/her medical needs and provide treatment if necessary. She then makes a 
reasonable determination based on the information provided and facts (i.e. temperature, 
severity of nausea, etc.) during the consultation to call home or not.  
 
Below are guidelines to help families decide when it is necessary to have a child stay 
home. If an individual is experiencing any of the following symptoms, the Boston Public 
Schools asks you to keep your child home for 24 hours after symptoms resolve: 
 
• Fever — Temperature of 100.5 degrees Fahrenheit or higher. Student needs to stay 
home for 24 hours after his/her temperature has returned to normal without any 
fever-reducing medications, such as Ibuprofen or Acetaminophen.  
 
• Diarrhea — Three or more loose or watery stools in a 24-hour period, especially if the 
person feels ill. Students or employee should stay home for 24 hours after the last 
watery stool.  
 
• Vomiting — Two or more times during the last 24-hours, especially if the person feels 
ill. Students or employees should stay home for 24 hours after the last time he/she 
vomited.  
 
• Persistent Coughing — Could be caused by many illnesses. Students or employees 
experiencing persistent coughing should see their primary care provider and stay home 
until it is resolved.  
 
• Fatigue — Symptoms include lingering tiredness, paleness, lack of appetite, difficult 
time waking, confusion and irritability. A student or employee should stay home until 
he/she is well or has been seen by his/her primary care provider. 
 
• Strep Throat or Bacterial Conjunctivitis (Pink Eye) — ​Illnesses for which primary care 
providers have diagnosed and prescribed treatment must stay home 24 hours after the 
first dose of antibiotics. 
 
Please be advised that the Boston Public Schools does not exclude students for head 
lice.  
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A student with live lice can return to school after receiving the appropriate shampoo 
treatment. All information about lice and the BPS “no nit policy” will be communicated 
between Ms. Bakos and the parent or guardian. 
 
Please check out  https://www.bostonpublicschools.org/healthservices  for more 
resources. 
 
 
 
MENTAL HEALTH SERVICES 
 
We have a full-time school social worker and a part-time school psychologist who are 
available to work with students in need of support. The social worker and psychologist 
work in collaboration with teachers, families, and providers to ensure each student 
receives the support they need to thrive at school. We offer both individual and 
skill-based group counseling to students throughout the school year and can help you 
connect to outside providers as well.  
 
If you have any concerns about your child’s social, emotional, and/or mental wellbeing, 
please feel free to reach out to the school social worker or psychologist. If your child is 
having a mental health crisis, please call the Boston Emergency Services Team (BEST) 
at 800-981-4357 or call 911. 
 
Staff and families can refer students for school-based individual or group counseling 
using this form. 
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School Based Rules  

The rules for students are developed because we believe that a safe and pleasant 
environment is crucial to both teaching and learning.  Our mission is to prepare our 
students to function successfully in society by providing a positive environment where 
Students and Staff will grow to develop a good sense of self-esteem and mutual respect 
for themselves and others.  By providing excellent, comprehensive programs and 
services, and a challenging and diversified curriculum, students will be able to think 
critically, solve problems, make decisions, and have the skills necessary for productive 
citizenship and lifelong learning.  Establishing extensive communication amongst parents, 
teachers, staff, and the community, is crucial to best meet the needs of the Students. 

It is extremely important that all members of the school community - students, parents, 
administrators, and staff - join forces in helping our students achieve the following 
behavior:  respect one another; assume responsibility for their actions; respect school 
and public property; and have a high expectation of themselves. 

On The Bus 
●​ Students will remain in assigned seats while the bus is in motion.  
●​ No eating on the bus. 
●​ Do not throw any object. 
●​ Keep arms, hands, and heads inside the bus. 
●​ No excessive noise or shouting that could distract the driver. 
●​ Obey directions of the driver quickly and courteously. 
●​ Swearing, fighting, and using profanity is strictly forbidden.  

 
During The School Day 

●​ Treat each other with respect by using appropriate language and avoiding 
physical contact. (No name-calling, fighting, etc.) 

●​ WALK in an orderly manner.  Stay on the right hand side of the hallway or 
stairway. NO RUNNING. 

●​ All school materials will be treated with care and responsibility. 
●​ Respect the property and belongings of others. 
●​ No gum or candy during class times. 
●​ Remove hats upon entering the building. 
●​ No phones, headphones, toys, electronic games, Pokemon cards, etc. 
●​ Possession of any dangerous item is prohibited.  
●​ Follow the rules in all school settings. 
●​ Follow the James Otis School dress code.  
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Homework 

Homework is one way to help students learn to take responsibility for their education and 
develop lifelong strategies and attitudes for success. Parents can help by checking the 
child’s agenda and/or homework folder daily for assignments and notes from the teacher. 
Additionally, parents can help by providing a distraction-free environment.  

Avoid the temptation to do your child’s homework and produce an error-free product. 
This does not contribute to your child’s learning; in fact, it often gives the teacher an 
inaccurate assessment of your child’s learning. If your child experiences difficulty in the 
homework assignment, inform the teacher for additional support. 

We recognize that a child absent from school misses more than the reading and writing 
assignments completed during the day. However, it is expected that the student will 
make up as much of the work as possible. The assignment needs to be done within a 
reasonable time after the student returns to school. If an emergency arises and your 
child cannot complete an assignment, send a note to the classroom teacher and other 
arrangements can then be made. If you ever have any questions about your child's 
homework, please feel free to contact your child's classroom teacher. 

Electronic Devices 

The use of smart devices, including cell phones, smart watches, and tablets, for any 
purpose – including telephone calls, text messaging, listening to music and other 
functions - is not permitted during the school day. 

Students in grades 5-6 must put their smart devices in their Yondr Pouch, which will be 
given to them on the 1st day of school. At the end of the day, they will unlock the pouch 
and take the phone out. Students in all other grades must keep their smart devices off 
(not simply on silent or vibrate mode) and in their backpack for the duration of the school 
day. 

Enforcement and Penalties for Use of Electronic Devices 

Penalties for students found to be in violation of the policy will be as follows:                  

●​ First offense: Student’s electronic devices will be confiscated and returned to the 
student at the end of the school day. 

●​ Subsequent offenses: Student’s electronic devices will be confiscated and 
returned only to the student’s parent or guardian. The student will be prohibited 
from bringing an electronic device to school for the remainder of the school year. 

●​ Students committing repeated violations of this policy may be subject to 
additional disciplinary action, consistent with the Code of Discipline. 
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Nondiscrimination Policy 

The Boston Public Schools, in accordance with its nondiscrimination policies, does not 
discriminate in its programs, facilities, or employment or educational opportunities on the 
basis of race, color, age, criminal record (inquiries only), disability, pregnancy, 
homelessness, sex/gender, gender identity, religion, national origin, ancestry, sexual 
orientation, genetics, natural or protective hairstyle, or military status, immigration status 
and English Language Proficiency and does not tolerate any form of retaliation, or 
bias-based intimidation, threat, or harassment that demeans individuals’ dignity or 
interferes with their ability to learn or work. 

Disciplinary Guidelines 

The administration and staff will apply the following guidelines for the consistent 
administration of discipline. Decisions regarding discipline will depend upon the following: 

1.​ A complete investigation of the matter 
2.​ Consideration of the developmental age of the child, repetitive behavior, and the 

severity of the offense 
3.​ Fairness in light of mitigating circumstances 
4.​ Guidelines as set forth in the Code of Conduct. 

Consequences may include, but may not be limited to the following: teacher warning, 
parent communication, conference with principal, restitution, authority to limit or deny a 
student’s participation in special functions and activities, denial of school-provided 
transportation, referral to Succeed Boston, and/or suspension. 

The suspension of students in grades K0-2 is prohibited. Students in grades 3-5 may be 
suspended only when all legally required due process procedures have been followed. 

Suspension may only be imposed on 3rd - 6th graders for the following reasons: 
○ Student has assaulted a classmate or member of the educational staff, and the 
principal/school leader has specific, articulable facts whereby the 
principal/school leader concludes the student would cause serious physical 
harm to a classmate or member of educational staff if the student remained 
in school 
○ Student possessed a dangerous weapon or controlled substance 
○ Sexual misconduct 
○ Biased-based conduct or speech 
○ Repeated bullying.​ 
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Code of Conduct Link: The Boston Public Schools District Handbook can be accessed 
online here: 
Summary of Boston Public Schools Policies 
 
The full Code of Conduct can be accessed online here:  
BPS Code of Conduct 
 
Students’ Rights and Responsibilities can be accessed online here: 
Rights and Responsibilities 
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Tips for Parents 
I.​ You are part of the educational team! 

●​ Always feel free to ask questions - it is your right! 
●​ Visit the school. Please call first to schedule an appointment. 
●​ Get to know your child’s teacher(s) and maintain communication throughout the 

school year. 
●​ Check your child’s school bag every day for homework, notices, school calendar, 

newsletters, lunch menu. The calendar, newsletter and breakfast and lunch 
menus will be given to students at the beginning of every month.  

●​ Attend parent meetings, workshops, Open Houses, etc. 
II.​ You are your child’s teacher, too! 

●​ Believe that your child can learn.  Encourage his/her efforts to do well in school. 
●​ Avoid questions with “yes” or “no” answers.  Ask instead: “What did you learn in math 

today?” 
●​ Encourage your child to express ideas & opinions.  Listen with respect. 
●​ Help your child make a serious effort to complete his/her homework assignment(s) on 

his/her own. 
●​ Read with your child every day. 
●​ Limit excessive TV time (including video games). 
●​ Visit your local library and get a library card for each family member. 
●​ Visit museums. (Children’s Museum/Science Museum/Computer Museum/Sports 

Museum/Museum of Fine Arts/Aquarium).  Ask the librarian which museums have free or 
reduced-fare passes. 

●​ Boston Family Days: (Free Admission on the 1st and 2nd Sunday of each month to various 
Museums and institutions in Boston.) 

●​ Demonstrate that learning happens all the time. (A trip to the grocery store can be 
lessons in math - learning about money, sizes, shapes, colors, numbers, etc.) 

III.​ Your child needs your help to do his or her best! 
●​ Make sure your child comes to school EVERY day, on time. 
●​ Make sure your child has a consistently scheduled bedtime and is well rested. 
●​ Make sure your child has a substantial breakfast at home or in school.  
●​ Make sure your child comes to school clean (teeth brushed, hands & face 

washed, hair combed, etc). 
●​ Make sure your child comes to school dressed appropriately for the weather.  

The children may go outside for physical education or recess, even in the snow. 
●​ Make sure that your child’s belongings are labeled in case they are misplaced. 
●​ Make sure footwear is properly secured and appropriate for days that physical 

education is scheduled. 
●​ Make sure your child has regular medical check-ups. 
●​ Make sure your child is healthy before coming to school. 
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(We will include a copy of this page in the emergency forms packet the first week of 
school. Please sign and return to school. Thank you!) 

 

James Otis Parent/Student Handbook Acknowledgement 

I have received an electronic copy of the James Otis School Parent Handbook by email 
or parent square and agree to it.  

  

____________________________________      ​ _______________ 

Teacher’s Name                                                          ​           Grade 

_______________________________________ ​ _________________ 

Student name                                                              ​             Room 

____________________________________        ​ _________________ 

Parent signature                                                ​     ​            Date 

 

 ************************************************************************************************ 

(Incluiremos una copia de esta página en el paquete de formularios de emergencia la 
primera semana de clases. Por favor, firme y devuélvalo a la escuela. ¡Gracias!) 

He recibido una copia electrónica del Manual para Padres/Estudiantes de la Escuela 
James Otis por correo electrónico o Parent Square y estoy de acuerdo.  

____________________________________​             _______________ 

Nombre del profesor​                                                               Grado 

_______________________________________​ _________________ 

Nombre del estudiante​                                                    Salon 

____________________________________​              ______________ 

Firma del padre/madre​     ​                                           Fecha 
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Recebi uma cópia eletrônica do Manual para Pais da Escola James Otis por e-mail ou 
pelo formulário de contato dos pais e concordo com o uso. Por favor, assine e devolva à 
escola. 

  

____________________________________​               _______________ 

Nome do professor(a)​                                                           Série 

_______________________________________​ _________________ 

Nome do aluno​                                                                      Sala 

____________________________________​             ______________ 

Assinatura dos pais​     ​                                                         Data 

 

 

 

 

 

 

 

 

 

 

 

 

 

22 



 

 

 

 

 

 

 

 

23 


	 
	 
	Staff Directory 
	 
	Schedule 
	Parent Engagement 
	Health and Wellness  
	School Based Rules  
	On The Bus 

	 
	During The School Day 
	●​Treat each other with respect by using appropriate language and avoiding physical contact. (No name-calling, fighting, etc.) 
	●​WALK in an orderly manner.  Stay on the right hand side of the hallway or stairway. NO RUNNING. 
	●​All school materials will be treated with care and responsibility. 
	●​Respect the property and belongings of others. 
	●​No gum or candy during class times. 
	●​Remove hats upon entering the building. 
	●​No phones, headphones, toys, electronic games, Pokemon cards, etc. 
	●​Possession of any dangerous item is prohibited.  
	●​Follow the rules in all school settings. 
	●​Follow the James Otis School dress code.  
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Tips for Parents 
	II.​ You are your child’s teacher, too! 

